
CITY OF SAN LEANDRO, CALIFORNIA
Announces an Employment Opportunity for

RECREATION AND HUMAN SERVICES DIRECTOR



The City of San Leandro, CA is seeking an experienced, enthusiastic and human services oriented administrator to be the City’s new 
Recreation and Human Services Director. 

THE COMMUNITY

The City of San Leandro is one of the most diverse cities in the nation located 
in the center of the dynamic San Francisco Bay area.  The City is a safe, 
vibrant community of 87,000 residents with well-maintained neighborhoods, 
excellent public libraries, recreation facilities, community centers, twenty-three 
public parks, quality local schools, and a wide range of shopping, dining, and 
entertainment options.

The western border of the City has over eight miles of pristine shoreline and 
amenities on the San Francisco Bay, while the eastern border has a beautiful 
regional park and nature areas.  San Leandro businesses enjoy multiple 
advantages including close proximity to the Oakland International Airport and 
Port of Oakland, two major freeways, two BART stations, and access to a large 
and well-educated workforce.  In addition, a public-private partnership, known 
as “Lit San Leandro”, has created an ultra high speed fiber optic network that 
encircles San Leandro’s industrial and commercial core. 

THE CITY GOVERNMENT

The City of San Leandro is a charter city incorporated in 1872 with a Mayor/Council-Manager form of government.  The City Council includes a 
Mayor, nominated and elected at-large, and six Council Members nominated by geographical districts and elected-at-large, each serving the entire 
City of San Leandro.  Both the Mayor and City Council may serve a maximum of two consecutive four-year terms.

The Mayor and City Council appoint the City Manager and City Attorney.  In addition, the Mayor and City Council appoint members of the community 
to various advisory Boards and Commissions, ensuring cross-sectional community representation in City Government.  

The City has a $127 million budget and approximately 424.3 highly dedicated FTE employees.  The City provides a full range of municipal services, 
which include Recreation and Human Services, Community Development, Engineering and Transportation, Finance, Library, Police and Public Works.

THE DEPARTMENT

The Recreation and Human Services Department is dedicated to raising the quality 
of life for all by fostering a sense of pride in the community. The Department 
works closely with individuals, nonprofit agencies, faith organizations, schools 
and businesses to identify community needs, solve problems, and facilitate the 
provision of services and programs.  The City Council has established five citizens’ 
advisory commissions to advise and collaborate with the Department – the 
Human Services Commission; Senior Commission; Youth Advisory Commission; 
Arts Commission; and Recreation and Parks Commission. The Department is 
organized into three divisions – Administration, Human Services, and Recreation.

The Administration Division is responsible for the overall administration and 
supervision of the department. The Human Services Division is responsible 
for coordinating with nonprofit agencies, governmental agencies, the faith 
community, schools and businesses in identifying and providing programs and 
services that ensure enhanced quality of life.  It is the City’s priority to enhance 
social services programs for the City’s diverse minority population, seniors, youth, homeless, and the less fortunate; conduct a comprehensive 
social services needs assessment; continue to build relationships and partnering with community based organizations and businesses to meet 
existing program gaps; and secure funding to expand, enhance and sustain social service programs. The Recreation Division is responsible for 
offering programs and services that promote health and wellness, increase cultural unity and provide recreational experiences for all age groups 
and families. Examples of these programs and events include the Cherry Festival, MLK day, Cinco de Mayo, Easter Egg Hunt, Halloween Carnival 
and Family Bike party.



THE POSITION

The Recreation and Human Services Director is appointed by the City Manager 
and is a key member of the City Manager’s executive team.  S/he manages the 
Department’s 38.5 FTEs; administers the Department’s current $4.6 million annual 
budget; directs planning, delivery and administration of recreation operations 
and human services programs; monitors and evaluates programs to ensure that 
activities address community needs including those of senior citizens, youth and 
the disadvantaged; develops and implements community special events; manages 
recreation facilities, community centers (senior centers), play areas, pools, athletic 
fields and buildings; and administers the Department’s capital construction projects.  
The Director also represents the City’s needs and interests with community, state, 
federal and local agencies; provides staff support and acts as secretary to five 
advisory Commissions; makes presentations to the City Council, commissions and 
the community; and provides overall management and oversight to the community 
assistance grant allocation process to assure compliance with grant standards.

QUALIFICATIONS

Candidates must have a Bachelor’s degree in social services, leisure services, recreation or a closely-related field, and six years of extensive 
experience in recreation and social services, four years of which must be at division management or higher level in a diverse, urban community.  A 
Master’s degree is highly desirable.  The position also requires the possession and continued maintenance of a valid class “C” California driver’s 
license for operating a motor vehicle. 

THE IDEAL CANDIDATE

The ideal candidate will be a proven leader, team player, strategic thinker, consensus 
builder, resourceful, and creative problem solver.  S/he will be committed to 
public service and the delivery of quality and innovative recreation and human 
services programs; have extensive experience assessing a community’s social 
service needs including basic assistance, health programs and shelter services; 
have project and grants management experience; have recreation program 
marketing experience; be adept at communicating effectively and cultivating 
successful working relationships with the community, elected officials, City staff, 
regional social service providers, non-profit organizations, foundations and grantor 
agencies; and have broad knowledge of pertinent municipal, State and Federal 
laws, rules and regulations governing recreation and community services and 
Equal Employment Opportunity.  

SALARY AND BENEFITS

The annual salary range for the Recreation and Human Services Director is $132,888 to $161,520, depending on qualifications, with a 4% increase 
scheduled for June 1, 2015.   A comprehensive benefits package is also offered including but not limited to short- and long-term disability, medical/
dental/vision plans, life insurance, sick leave, vacation, holidays, and employee assistance programs.  Employees are enrolled in the California 
Public Employees Retirement System (CalPERS), a defined retirement plan.  The incumbent’s retirement formula will be either the 2% @ 55 (Classic 
Employees) or the 2% @ 62 (New Employees) depending on eligibility as per AB 340.  The City does participate in Social Security.

EQUAL OPPORTUNITY

The City of San Leandro is an equal opportunity employer.  The City seeks candidates who can make contributions in an environment of cultural 
and ethnic diversity.  The City of San Leandro provides reasonable accommodations for the disabled.  If candidates require special arrangements to 
participate in the selection process, they should state their needs in writing when submitting an application package. 



THE RECRUITMENT PROCESS 

An application package consisting of two (2) copies of your resume with a signed cover letter outlining qualifications, an RJA supplemental 
questionnaire, and a list of five (5) professional references is required for consideration.  A questionnaire can be obtained by calling RJA at (626) 
447-3318 or through our website.  Completed application packages should be forwarded to:

Dr. Richard Garcia, President
RJA Management Services, Inc.

2719 So. Mayflower Ave., Suite A
Arcadia, CA 91006

or
rgarcia@rjamanagement.com

EOE
www.rjamanagement.com

All application materials must be received by May 1, 2015

EXECUTIVE SEARCH PLANNED TIMELINE

Last Day to File   May 1, 2015 
Selection of Finalists  By May 22, 2015  
Finalists Interviews   By June 1. 2015

Following the filing date, application materials will be screened against the criteria in the brochure and preliminary interviews will be scheduled with 
candidates having the most relevant qualifications and the best ability to contribute to the City’s objectives.  The most qualified candidates will be  
invited to participate in the selection process.

ADDITIONAL INFORMATION  

Additional information can be found on the City’s website www.sanleandro.org 


