
The Upper San Gabriel Valley
Municipal Water District Announces

an Employment Opportunity as

AssistAnt GenerAl MAnAGer – enGineer

  UPPER SAN GABRIEL VALLEY
 MUNICIPAL WATER DISTRICT



The Upper San Gabriel Valley Municipal 
Water District  is seeking an experienced, 

energetic, resourceful municipal executive to become 

the District’s new Assistant General Manager - 
Engineer.

T he Upper San Gabriel Valley Municipal Water District 
(Upper District), incorporated in 1959, provides a 

reliable and cost effective supply of high quality water to 
residents and businesses within the San Gabriel Valley. The 
District covers 144 square miles in the main San Gabriel 
Valley and serves more than 950,000 residents. Consistent 
with its motto of “Where Solutions Flow,” the District is 
widely recognized for its customer service orientation, 
community involvement, and creativity in promoting water 
quality, water recycling, and water conservation. 

A five-member Board of Directors representing five 
geographic divisions within the Upper District’s boundaries 
governs the District. The General Manager of the District is 
appointed by and reports directly to the Board of Directors 
and serves as the Chief Executive Officer. The Assistant 
General Manager – Engineer is appointed by and reports 
directly to the General Manager. The Board’s Mission is to 
achieve the following:

Mission Statement

Provide a reliable, sustainable, diversified and affordable 
portfolio of high quality water supplies to the San Gabriel 
Valley; including but not limited to: water conservation; 
recycled water; storm water capture; storage; transfers 
and imported water.

The Upper District has 11 highly dedicated full-time 
employees and a $30.94 million fiscal year 2016-2017 
operating budget, of which $22.77 million represents 
purchased water cost. The future for the District is very 
bright, filled with complex challenges and exciting 
opportunities. Some key challenges facing the District 
include:

•	 Managing multiple small (e.g. landscaping retrofits) 
and large (e.g. $60M pipeline and pump station) 
diverse projects simultaneously with limited staff 
resources and a significant reliance on consultants.

•	 Supporting the General Manager to achieve Board 
policy objectives for conservation, recycled water, 
storm water capture, and imported water, transfers 
and storage; including facilitating the coordinated 
efforts of several key agencies including the LA 
County Department of Public Works, LA County 
Flood Control District, LA County Sanitation 
Districts, Metropolitan Water District, and Army 
Corps of Engineers.

•	 Supporting the General Manager to achieve Board 
policy objectives for service to Upper District’s 
constituents, including the public, groundwater 
producer/retail water utilities and Main San Gabriel 
Basin Watermaster.  These objectives include 
organization and coordination of an effective and 
practical emergency management function for the 
Upper District, efficient delivery of engineering 
services support to the producers, and development 
of long-term water resource management plans.

The Assistant General Manager – Engineer is an at-
will employee appointed by and reports directly to 

the General Manager.  The Assistant General Manager 
is a key member of the management team and assists the 
General Manager in planning, organizing and supervising 
the engineering operations and functions of the District 
including sustainable water resource development and 
management strategies, providing oversight of consulting 
engineers and administration of related contracts, assisting 
with budget development and review, and acting on behalf 
of the General Manager in the General Managers absence.

The District

The Position



The Assistant General Manager – Engineer works 
closely with the General Manager in developing, 

implementing, and managing the District’s strategic 
plan, mission statement, goals, objectives, policies, and 
procedures. He/she has primary responsibility for assisting 
with the planning, budgeting, implementing and maintaining 
costs, methods, and employees of the District; directing the 
activities of outside engineers and consultants including, 
but not limited to, the development and implementation 
of recycled water programs. In addition, the Assistant 
General Manager – Engineer oversees and/or participates 
in the preparation, presentation and administration of the 
District’s annual budget, capital improvement program 
financing requirements and the District’s schedule of 
water rates and charges; directs the development and 
evaluation of technical engineering studies and reports to 
determine the effectiveness of District programs; prepares 
reports, correspondences and presentations to legislative 
bodies and other agencies, the general public, the Board of 
Directors and District personnel on issues regarding District 
activities and functions; develops and implements the 
District’s long-term Capital Improvement plan; represents 
the District in negotiations with local, state, and federal 
government agencies, legislative bodies, citizen groups, 
and members of the general public; attends and participates 
in professional group meetings; establishes and maintains 
cooperative working relationships with co-workers, the 
Board, outside agencies, and the public; provides technical 
and administrative staff assistance to the District and its 
customers; and stays abreast of new trends and innovations 
in related fields.

Candidates must have a Bachelor’s Degree in engineering 
or related field from an accredited college or university, 

and ten years management or supervisory experience in a 
public agency, of which five were in upper management in a 
technical or executive capacity involving responsibility for 
analyzing, planning, organizing, directing and financing a 
water supply reliability program and capital projects for a 
water agency. A California Professional Engineering license 
is required.  A Master’s Degree and experience managing 
large capital projects are highly desirable.

The ideal candidate will demonstrate vision, creativity, 

and political sensitivity required to manage and develop 
sustainable water resource management strategies.  She/
he will have experience managing and delivering complete 
recycled water programs, and extensive knowledge 
of strategic planning; general management principles, 
practices and procedures; principles and practices of water 
system engineering and operations; program and budget 
development; general management principles including 
organizational assessment, public sector finance, revenue 
generation, information systems, project management, 
employee relations, and staff development. The ideal 
candidate also will have progressive/participative 
management skills that provide creative and innovative 
alternatives to the complex matters facing the District 
and be able to develop a sound working relationship with 
the General Manager, elected officials, staff, and the 
community.

 

In addition to the qualifications described above, the 
Assistant General Manager - Engineer will be:

	 A strategic leader.
	 A visionary.
	 A self-starter.
	 Able to manage ambiguity and change.
	 An open, fair and clear communicator. 
	 Collaborative.
	 Responsive.
	 Decisive.
	 Enthusiastic and hard working.
	 Personable.
	 A team player.
	 Inclusive and able to motivate employees.
	 Ethical and trustworthy.
	 Resourceful.
	 Customer and results oriented.
	 Committed to public service.
	 Politically sensitive but apolitical.

Qualifications

Personal Characteristics

Responsibilities



Annual Salary: $158,615 to $218,986, depending on qualifications.

The Upper San Gabriel Valley Municipal Water District also offers an excellent and competitive benefits package that 
includes:

	CalPERS Retirement Plan.
	 13 paid holidays.
	 Paid vacation.
	 Sick Leave.
	Bereavement Leave.
	Medical insurance for employees and qualified plan participants.
	Reimbursement for out of pocket medical expenses up to $2,500 per year per qualified participant.
	Reimbursement for dental, vision and hearing expenses up to $2,500 per year per qualified participant.
	Retired District Employee Health, Dental, Vision and Hearing benefits after 10 years or more of continued service 

with the District and age 55.
	Deferred Compensation available.
	Tuition Reimbursement.
	Mileage Reimbursement.

The Upper San Gabriel Valley Municipal Water District is an equal opportunity employer and does not discriminate 
against persons on the basis of race, religion, national origin, sexual orientation, gender, martial status, age, disability, 

or veteran’s status.

Qualified applicants can apply online to RJA Management Services, Inc. by going to www.rjamanagement.com. First 
review begins February 3, 2017. Following the first review date, applications will be screened against the criteria in this 

brochure and preliminary interview will be scheduled with candidates having the most relevant qualifications.

Dr. Richard Garcia, President
RJA Management Services, Inc.
122-A East Foothill Blvd., #24

Arcadia, CA 91006
EOE

www.rjamanagement.com

Additional information about the Upper San Gabriel Valley Municipal Water District can be obtained on the District’s 
website: http://www.usgvmwd.org

Application Process

Additional Information

Equal Opportunity Employer

Salary and Benefits


